DATA PRIVACY NOTICE

The Parochial Church Council (PCC)
STJOHN’S of StJohn’s, Chapeltown

1. Your personal data - whatisit?

Personal datarelates to alivingindividual who can be identified from that data.
|dentification can be by the information alone orin conjunction with any other
informationinthe data controller’'s possession or likely to come into such
possession. The processing of personal datais governed by the General Data
Protection Regulation (the “GDPR?”).

2. Who are we?

The PCC of StJohn’s, Chapeltownis the data controller (contact details below).
This meansit decides how your personal datais processed and for what purposes.

3. How do we process your personal data?

The PCC of St John's, Chapeltown complies withits obligations under the “GDPR”
by keeping personal data up to date; by storing and destroying it securely; by not
collecting orretaining excessive amounts of data; by protecting personal data
fromloss, misuse, unauthorised access and disclosure and by ensuring that
appropriate technicalmeasures are inplace to protect personal data.

We use your personal data for the following purposes: -
e Toadministermembershiprecords;
e Tofundraise and promote the interests of the charity;
e Tomanage ouremployeesandvolunteers;

e Tomaintain ourownaccounts andrecords (including the processing of gift
aid applications);

e Toinformyouof news, events, activities and servicesrunning at St John’sand
St. Saviour's;

4. What is the legal basis for processing your personal data?

e Explicitconsent of the data subject so that we cankeep youinformed about
news, events, activities and services and keep you informed about diocesan
events.



e Processingisnecessary forcarrying outlegal obligationsinrelation to Gift Aid
orunderemployment, social security or social protectionlaw, or a collective
agreement;

e Processingis carried out by anot-for-profit body with a political, philosophical,
religious or trade union aim provided: -

o theprocessingrelatesonlyto members orformermembers (orthose
who have regular contact withitin connection with those purposes); and

o thereisnodisclosure to a third party without consent.

5. Sharing your personal data

Your personal data will be treated as strictly confidential and will only be shared
with other members of the churchin orderto carry out a service to other church
members or for purposes connected with the church. We will only share your data
with third parties outside of the parish with your consent.

6. How long do we keep your personal data'?

We keep datainaccordance with the guidance set outin the guide “Keep or Bin:
Care of Your Parish Records” whichis available from the Church of England website
here https://www.churchofengland.org/sites/default/files/2024-10/care-of-
parish-records-keep-or-bin-2009-edition.pdf. (We are aware thisis currently
underreview butis stillthe most up to date guidance).

Specifically, we retain electoral roll data while it is still current; gift aid declarations
and associated paperwork forup to 6 years after the calendar year to which they
relate; and parishregisters (baptisms, marriages, funerals) permanently.

7. Your rights and your personal data

Unless subject to an exemptionunder the GDPR, you have the following rights with
respect to your personal data: -

e Therighttorequestacopy of your personal datawhichthe PCC of StJohn'’s,
Chapeltown holds about you;

e Therighttorequestthatthe PCC StJohn's, Chapeltown corrects any
personaldataifitis foundtobeinaccurate or out of date;

e Therighttorequestyourpersonal datais erasedwhereitisnolonger
necessary forthe PCC of St John’s, Chapeltown toretain such data;

e Therighttowithdraw your consentto the processingatany time

! Details about retention periods can currently be found in the Record Management Guides located on the
Church of England website at: - https://www.churchofengland.org/about/libraries-and-archives/records-
and-information-management
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e Therighttorequestthatthe datacontroller provide the data subject with
his/her personal data and where possible, to transmit that data directly to
anotherdata controller, (known as the right to data portability), (where
applicable) [Only applies where the processingis based on consent oris
necessary forthe performance of a contract with the data subjectandin
either case the data controller processes the data by automated means].

e Theright, where thereis adisputeinrelationto the accuracy or processing
of your personal data, torequest arestrictionis placed on further
processing;

e Therighttoobjecttothe processing of personal data, (where applicable)
[Only applies where processingis based onlegitimate interests (or the
performance of ataskin the publicinterest/exercise of official authority);
direct marketing and processing for the purposes of scientific/historical
research and statistics]

e Therighttolodge acomplaint with the Information Commissioners Office.

8. Further processing

If we wish to use your personal data foranew purpose, not covered by this Data
Protection Notice, then we will provide you with a new notice explaining this new
use prior to commencing the processing and setting out the relevant purposes and
processing conditions. Where and whenever necessary, we will seek your prior
consent to the new processing.

9. Contact Details

To exercise allrelevantrights, queries of complaints pleasein the firstinstance
contact the Parish Administrator at the church office office@stjohnschap.co.uk or
@ 01142577444,

You cancontact the Information Commissioners Office on 03031231113 or via
email: https://ico.org.uk/global/contact-us/orat the Information Commissioner's
Office, Wycliffe House, Water Lane, Wilmslow, Cheshire. SK9 5AF.
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